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ATTENDANCE:  A parent or guardian must inform the school when a student will be absent, by 9:00 a.m. (656-4000 ext. 48101) or by note upon return to school.  Please include student’s name, grade, dates and reason for absence and parent/guardian signature. California education code, section 48200, excuses: illness, medical appointments, religious holiday or celebration, and funeral attendance for immediate family.  
TARDINESS:  Students arriving late to school must first report to the attendance office and get an admit slip to class. All unexcused tardiness will result in disciplinary action.  (See section on School Tardy Policy under Consequences) 

UNEXCUSED ABSENSES
Unexcused absences are those absences that do not meet the above listed criteria. An unexcused absence is an absence that occurs with the approval of the parent or guardian, without a prearranged agreement with a school administrator.

TRUANCY
Any student who is absent from school without a valid excuse for three full days in one school year or tardy or absent for more than any 30-minute period during the school day without a valid excuse on three occasions in one school year, or any combination thereof, is a truant (Education Code 48260).  
OFF GROUNDS PASS:  Parents whose students must leave campus are required to inform the school with a note or phone call.  Students must be signed out from the office and have an Off Grounds Pass.  

VISITORS:  Adult visitors to school are welcome anytime and are required to check-in at the office and receive a visitors’ badge.  Classroom visits must be pre-arranged with the teacher prior to visit.
FORGOTTEN ITEMS:  In order to reduce the number of classroom interruptions, we ask that parents/guardians make arrangements with their students to check with the office at lunch or between periods to see if the item has been delivered.
HALL PASSES:  The hall pass is for emergencies only.  Students out of class during class time must have a hall pass.  Students sent to the office must have a written pass from their teacher.

SCHOOL PICTURES:  School pictures are taken at the beginning of the school year on MAZE Day.  Make-up pictures are taken after school begins.  8th grade panoramic picture is taken in the spring.
ID CARDS AND GOLD CARDS:  Each student receives a laminated I.D. card on MAZE Day.  Students can purchase GOLD Cards on MAZE day.  A replacement I.D. card costs $2.00 and the replacement GOLD card costs $5.00.
YEARBOOK:   The publication class produces the school yearbook.  Yearbooks may be purchased on MAZE Day at a discount and during the year through ASB at full price.
CLUBS AND ORGANIZATIONS:  There are a number of clubs and organizations at Horner Junior High that you may wish to join.  Listen to the Dailey Bulletin for announcements regarding these clubs.
ASB:  Horner’s Associated Student Body is a group of students that is responsible for most of the fun at Horner Junior High.  ASB plans and decorates for the Socials, provides music and activities at lunch, and supports students and staff during the school year.  Students apply for membership in ASB and Officers are elected by the student body and staff at Horner.
LUNCH:  Students eat outside in the courtyard or covered picnic area at lunch.  School lunches can be purchased in advance from foodservice located in the Multi-Use room.  There are also two a-la-carte lines where students can purchase food and drinks.    
READ: This is a 15 minute period after lunch where students read a book of their choice silently.  Students are expected to have a book available everyday for this purpose.   
P.E. DRESS CODE:  Students are required to wear their own Horner PE uniforms with name printed on each piece, top and shorts, which can be purchased in the office from the school secretary at $15.00 a piece.  Students must show their purchase receipt to a PE teacher in the locker room to receive the uniform. Sweatshirt and sweatpants with Horner logo are also available for purchase for $15.00 each.  Sweats must be white or light gray.  Uniforms and sweats are to be worn only in PE and not during the day in other classes or at lunch without prior permission from administration. 
Students are required to dress in PE uniforms for PE class.  Consequences for non-dress are as follows:

1. Students who do not have their uniform will be given a loaner uniform to wear in class.

2. 1st loaner = call home by PE teacher

3. 2nd loaner = call home by PE teacher
4. 3rd loaner = refer to Office / assigned  a 1 hour after school detention

5. 4th loaner = refer to Office / assigned  a 3 hour after school detention

6. 5th or more = refer to Office / assigned  a 3 hour after school detention

7. Students get a fresh start at the beginning of each semester

HOMEWORK POLICY:  Homework is given to reinforce and review classroom learning.  All students are expected to do nightly homework.  Teachers provide homework requirements during the first week of school.  Assignments should be recorded in a student planner for reference.  Many of our teachers post homework assignments online at http://www.fremont.k12.ca.us/horner.  Homework and other assignments must be turned in on time or a teacher detention may be assigned unless a student is absent due to illness.  Parents/guardians can request homework when a student is absent for three (3) or more days by contacting the office at ext. 48101.
TEXTBOOKS:   We do not have lockers.  Students will need to carry all of their books.  Students are issued and responsible for over $300.00 worth of books and supplies.  

1. Students must write their names in ink in the space provided in the front of each book.

2. Books issued to students become their responsibility for the school year.  If students write in books, bend the pages or covers, or damage them in any other way, they must pay for the damage.  Students must pay for lost or stolen books before the school will issue a replacement.

3. Students should not loan their textbooks to friends.

4. Students should show teachers any damage to books when they are issued to them to avoid being held responsible for such abuse later.
5. Some teachers check out supplementary texts on a daily basis.  If you damage such a book, you must pay for it.

6. A student who loses or damages a book beyond repair must pay it’s replacement cost.

7. If the student cannot afford to pay the fine or obligation immediately, he/she will be given a contract for payment in order t6o be issued a replacement book.

8. The student loses all activity privileges until all financial obligations are settled.

9. Lost library books are handled in the same way.

10. At the end of the year, books are assessed for damage or loss and students must pay or report cards and privileges are withheld until payment is received.
PROGRESS REPORTS AND REPORT CARDS:  Progress reports are generated by teachers if students are struggling in class approximately half way through the quarter.  Report cards are generated quarterly and are sent home with the student except for the final report card which is mailed.  Parents of students who are not performing well academically or behaviorally are encouraged to request weekly progress reports from the counselor.   
COUNSELING SERVICES:  Our school counselor is available during school hours to meet with students or parents about academic or personal concerns that may arise.  Forms to see the counselor are available in the front office.

SPORTS:  Horner Jr High School offers an intramural sports program that is open to all students during lunchtime.  Listen to the Dailey Bulletin to learn about Boys or Girls Volleyball and Basketball. 

LIBRARY:  The school library is open from 7:30 a.m. - 3:00 p.m. Monday –Friday. Students are welcome during lunch time to visit the library.  No food is allowed.
Student Conduct Policy

In order to ensure all students access to a safe and positive learning environment, the following student conduct policy has been adopted and implemented.  At Horner Junior High School we believe:

Teachers have a right to teach and students have a right to learn; therefore, we do not tolerate inappropriate or unsafe behaviors from our students.

We expect Horner Junior High School students to be:

· Managers of their own behavior

· Encouraging, supportive, and open-minded

· Engaged and willing to work with others
· Respectful and culturally sensitive
· Educationally motivated

· Energetic and enthusiastic
· The best student possible who achieves the most learning possible

Horner Junior High School Rules

1. Treat other students and staff with dignity and respect.  Follow directions from adults the first time they are given.

2. Respect school property, individual property and the rights of others – no insults, “putdowns,” racial slurs, threats, profanity or obscenity in any language will be tolerated.

3. Horner Junior High has a zero tolerance policy for cheating.  Cheating is defined as copying an assignment, plagiarism, and/or the use of unauthorized material during an exam or assignment.  
4. Avoid any behavior that is disruptive.  Keep hands, feet, and objects to yourself.  There will be no fighting or fraternizing (Public displays of affection).

5. No running (except in P.E. or when involved in an activity)
6. No bicycle or skateboard riding on school campus.  Walk your bicycle to the bicycle to the bike racks.  State law mandates that all students wear bicycle helmets.

7. Be prepared for your classes.  Bring all necessary materials:  Student Agenda book, homework, paper, writing utensils and class specific items to your classes daily.  

8. Be inside the classroom when the tardy bell sounds.  This is a minimum requirement and individual class rules may be stricter. Check teacher’s syllabus.
· At the end of period, do not leave class until the teacher dismisses you.

· Students are not to leave class without a pass.
9. Dress Guidelines:  Students are required to wear clothes that are neat in appearance and appropriate for school (CA Title V, Sec. 3022: FUSD Policy 5132).  Clothing that is unsafe, disruptive or disturbing to the learning environment of others is unacceptable and may not be worn. This includes but is not limited to: Strapless, thin straps, halters, see through or low cut tops, shorts or skirts above the mid-thigh, pajamas, slippers, flip-flops, exposed undergarments, head gear, hats (HJHS hats only),  bandannas, gang associated clothing (per Fremont Police Department), or sagging pants (worn pulled down below the hips).       
10. Eat and drink only in designated areas during lunch (this includes candy). Students may eat in the courtyard or covered picnic area.   Put trash in proper containers. Students have sufficient time to purchase and consume a lunch. 
11. The school will not be responsible for the loss of any valuable items. These items should not be brought to or used on campus or school events:  Skateboards, bicycles, radios, i-pods, mp3 players, and any other electronic devices, any gang associated items, valuable possessions, toys or other disruptive materials.  Balls and other sports equipment are to be used only on the black top and field areas.  Balls and/or sports equipment may not be kept with you during the day.  Balls are available to check out at lunch with a Horner I.D. card.
12. Cell phones are permitted on Junior High campuses according to District policy but must remain off and out of sight. Cell phones may only be on before and after school, not in class.   Students that violate the policy will have their cell phone confiscated.  Parent/guardian must pick them up from the office.(EC 48901.5; BP/AR 5114.11)
13. Learn and follow the class rules for each class.  It is each student’s responsibility to know individual teachers’ expectations. 
14. Horner is a closed campus.  When a student arrives at school, he/she must remain at school until the end of the school day.  Students with a valid reason to leave school must obtain an off grounds pass from the office before leaving school.
15. FUSD Parent/Guardian & Student Handbook provides further information pertaining to student expectations and discipline. It can be accessed through the district website at http://www.fremont.k12.ca.us as well as board policies.
Confiscation Policy

Any items confiscated from a student (hats, chains, MP3 players, cameras, etc.) will be released to a parent/guardian on the first violation.  If items are confiscated a second time, they may not be returned until the end of school year.
REWARDS FOR POSITIVE CONDUCT
Teacher Recognition

· Classroom recognition by teacher

School Wide Recognition

· Positive Referral Program
· Prizes provided  through ASB activities
· Displays recognizing students
· Spirit days/ Field trips

· Special assemblies
· Yearbook Honor Roll pages
· Recognition in School Newspaper
· End of the year trips (8th grade) 
· Citizenship Award (8th grade) 

· Service  Award (8th grade)
· Presidential Award (8th grade)

CONSEQUENCES FOR NOT FOLLOWING CONDUCT POLICY

The following is a list of consequences for inappropriate or unsafe conduct.  Please note that many of the consequences are based on state law and Fremont Unified School District Policy.

Activity Disqualification
Students will be disqualified (not allowed to participate) from the following activities for the reasons sited below: 
Socials (Disqualification begins the first day of school to the date of the first social.  After the first social, disqualification dates are from social to social.)
1. Absence the day of an activity 

2. Overdue library books and/or unpaid fines

3. One or more Three- hour detention 

4. Any In-House or at home Suspension
5. Kicked out of the last social 

6. Truancy 
7. 15 or more tardies, cumulative (any period) 
8th grade Reward Trip (disqualification begins first day of second semester up until the day of the activity)
1. More than one “F” on the 3rd quarter report card 

2. Any at home suspension

3. Any combination of three (3) in-house suspensions and/or 3 hour detentions

4. Truant any time during the 2nd semester

5. 15 or more tardies (any period) 
8th Grade Promotion 
· More than one “F” second semester
Promotion Dance

1. More than one “F” 

2. Students with a significant disciplinary or attendance history will be disqualified from the promotion dance.
Refunds will not be provided for students who become ineligible for end of the year activities due to being placed on the disqualification list, or due to serious discipline problems. 
Dress code Infractions

If a student violates the dress code policy, he/she will be sent to the office to resolve the dress code issue.
· First infraction - the student is given a warning plus change of clothing/or parent/guardian will be called to bring a change of clothes.  
· Students that violate the dress code repeatedly may receive disciplinary consequences.
School Tardy Policy

Being punctual is important.  Students who are late for class unnecessarily interrupt classroom activities and miss valuable instruction.  A student is marked tardy if not in the room or at the place designated by the teacher at the beginning of each period.  Students will be marked tardy unless they arrive with written permission from a staff member.  Students arriving 4 or more minutes late will be marked late and referred to the office for disciplinary action.  Excessive tardies will result in the assigning of detention and/or loss of privilege to school events.  
If a student is late arriving to school, he/she must check in with the Attendance Clerk and receive an Admit Slip to give to the teacher.  Students who are late, without a valid reason will receive a detention as follows:
· 5 times Up to 15 minutes late   ………….. 1 hour after school detention

· 1 time 16 – 40 minutes late ………………. 1 hour after school detention
·  More than 40 minutes late………………… 3 hour after school detention

Classroom Tardies

A student can be marked tardy not only at the beginning of the school day, but at the beginning of any period during the day.  Administration will review student attendance bi-monthly and meet with students to get an understanding of the situation and assign consequences as follows:

· 5-9 tardies = 1 hour detention
· 10-14 tardies = 2 hours of detention
· 15+ tardies = One 3 hour detention and loss of school activity

Tardy Sweeps
In an effort to control tardiness, there will be random “tardy sweeps”.  Teachers will be informed of the sweep and students who are not in their classrooms will be sent to the office, parents will be contacted and detentions will be assigned.
Class Disruptions and Students not Prepared for Class

Class Disruptions:
Disrupting the teacher’s instruction causing the 




Students and teacher loss of class time.

· Warning

· Students who are disruptive may be sent to the Responsibility Center
· Teachers may suspend students from a class for 1 or 2 days with parent contact

· Chronic disruption will result in Parent/Teacher conference and referral to the V.P.

Class Preparation:
Being prepared for class includes having:  books, Student Agenda , pencils/pens, paper, other materials required by teachers. 
· Teacher warning

· Parent/Teacher conference 

· Referral to counselor

Defiance / Disrespect

· Teacher warning

· Teacher consequence

· Contact parents and teacher consequence

· Referral to Responsibility Center
· Teachers may suspend students from a class for 1 or 2 days with parent contact

· Serious incidents will be referred to the Office and assigned consequences
Failure to attend Teacher Detention

· 1 hour after school detention 
RESPONSIBILITY CENTER (RC):  Students are sent to the RC for behavior that interrupts the learning process.  

· Accumulation of 6 RC visits will result in a one hour after school detention
· A 7th RC visit will result in a three hour after school detention
· Each semester students begin with a fresh slate
· Students who are disruptive in the RC will be suspended
· Excessive RC visits will result in suspension 
After School Detention

· After School Detention runs from 2:30 pm – 3:30 pm Monday through Thursday.  
· The 3 hour detention is on Thursdays from 2:30 pm to 5:30 pm
Failure to attend After School Detention

· Students who are late or fail to attend After School Detention will be assigned a 3 hour detention.
· Students who are late or fail to attend a 3 hour After School Detention will be suspended
Leaving Campus Without Permission

· Suspension

Truancy and Cutting Class 
· Cutting a class will result in a 3 hour after school detention
· Truancy will result in a 3 hour after school detention assigned for each day of truancy.

· Habitual truancy will result in a referral to the school SARC and/or the district SARB.
Cheating

· 1st Offense – Failing assignment grade for students involved, parent  contact,      
                        1 Three (3) hour After School detention

· 2nd Offense - Failing assignment grade for students involved, parent  contact,      

                        1 day In – House suspension
· 3rd Offense – Failing assignment grade for students involved, parent  contact,      

                         1 day Suspension from school

· 4th Offense and up – Failing assignment grade for students involved,    

                        3-5 days Suspension from school
Vandalism

· Minor – 1-3 days suspension / make restitution

· Major – 5 days suspension / referral to F.P.D. / expulsion / restitution

Possession of any substance capable of defacing school or public property  

(ie. “El Marko,” Zig Painty, Sharpies, permanent markers, spray paint):
· 1st offense – confiscation and 1 hour detention
· 2nd offense – confiscation and  one 3 hour detention

· 3rd offense – suspension for defiance
(Restitution may be applicable)
Explosives / Dangerous Items

Possession of a lighter, matches, fireworks, stink bombs, etc.
· 1st offense – 3 days suspension

· 2nd offense – 5 days suspension

Profane or inappropriate Language

· Toward any adult:
    3-5 days suspension

· Toward any student:         3-5 days suspension


Smoking / Possession of Tobacco

· 1st offense – Referral to Vice Principal.  Possible referral to alternative 

         Counseling program, 1-3 days suspension

· 2nd offense – 3-5 days suspension

Drugs, Drug Paraphernalia and Alcohol

· Under the influence:         3-5 days suspension / referral to alternative 

counseling program/referral to F.P.D.
· Possession:


3-5 days suspension / possible expulsion /                
Referral to F.P.D. / referral to alternative counseling program
· Sale:



5 days suspension / recommended expulsion / 

referral to F.P.D.

Threats
· Minor – parent notification, refer to Vice Principal, suspension

· Serious – refer to Vice Principal, police notified, possible expulsion
Fighting (pushing, punching, slapping, kicking)

· 1st fight – 3-5 days suspension, behavior contract, conflict resolution

· Any further fight will result in 3-5 days of suspension/ referral to Opportunity Program and may recommend expulsion

· Violence against any person will result in severe consequences up to and including expulsion
Hazing

Hazing is defined as any act which causes bodily danger, physical harm, or personal embarrassment or disgrace to any student (EC 32050). Examples of hazing would be “birthday pounds,” food in the face, egging, upper class persons taking advantage of younger class persons, and any initiation type activities. No student shall engage in hazing, participate in hazing, or commit any act that may physically or mentally harm another student. (EC 32051)

· Serious disciplinary action, including suspension, will be taken on all such incidents.
Harassment:  Sexual, Racial, Ethnic, and Gender Identity

Verbal Harassment


· Referral to Vice Principal – detention / suspension

Physical Abuse (actual or threatened in either case, this is an assault)

· 1st offense:
3 days suspension – parent/administration conference 

required before coming back to school

· 2nd offense:
5 days suspension – referral to F.P.D.

· 3rd offense:
Suspension referral to F.P.D.,  and possible expulsion
Theft

· Suspension, restitution, expulsion, referral to F.P.D.
Mandatory Expulsion

State law requires that the school administration MUST recommend EXPULSION for the following reasons:

1. Causing serious injury to another person.

2. Possession of firearms, any knife, explosive, or other dangerous objects.

3. Possession or sale of any controlled substance, except for the first offense for possession of less than 1 ounce of marijuana.

4. Robbery or extortion.

5. Assault or battery of any school employee
-----------------------------------------------------------------------------------------------------------Cut here and return to Horner Jr High School, 1st period teacher
I/we have read and reviewed the Horner Junior High Student Conduct Policy with our student.

_______________________________________  _________________
Parent Signature




Date
I understand and agree to follow all school rules and student behavior expectations.

________________________________________  ________________
Student Signature




Date
Please sign and return this sheet to your 1st period teacher on Friday September 17th 
MWF                 T/TH





      BELL       8:10


1 - 8:15   -   9:05   - 6


2 - 9:09   -   9:57   - 5


3 -10:01  -  10:49  - 4


4 -10:53  -  11:41 -  3





LUNCH   11:41 – 12:17


READ       12:23 – 12:38





5 -12:38  -  1:26   - 2


6 – 1:30  -  2:18    -1











MWF                 T/TH





      BELL       8:10


1 - 8:15   -   8:55   - 6


2 - 8:59   -   9:37   - 5


3 - 9:41  -  10:19  -  4


4 -10:23  -  11:01 -  3


5 -11:05  -  11:43   -2





LUNCH   11:43 – 12:17





6 – 12:21  -  12:59   -1
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